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II4ANPO1VER REOUIREMENT

Sealed tenders are invited from Outsourcing agencies including reputed.,
registered and license holders for providing manpower of HELPER, [,IALI,
ELECTRICIAN & SDCURITY GUARD in Fiaryana Staff Selection Commission, Bays
No'67-70, Sector-2, Panchkula. Detailed information can be downloaded from the
website \rww.hssc.gov.in'. The tender must reach in the office of the undersigned
upto O4.O8.2O15 till 4.OO p.M.

Dated :2O.O7.2OI5 Haryana Staff

\u
Secretar5r,
Selection Commission
Panchkula.Vz



Name of Work Providing Manpower for Helper, Mali,
Electrician & Security Guard in the
Haryana Staff Selection Commission,
Bays No.67-70, Sector-2, panchkula. pin
134151

Tenure One vear
Earneqt Money Rs.50,000/-
Last Date of Receipt of tender 04.o8.2015 till 4.OO P.M.
Date of opening of tender-technical bid 05.08.2015 at 11.00 A.M.
Date of opening of tender-financial bid 11.08.2015 at 11.00 A.M.
Place of opening of tender O /o Secretary, Haryana Staff $lection

Commission, Bays No.67-70, Sector-2,
Panchkula



1. Demand Draft of earnest money.
2. Application-TechnicalBidanddeclaration.
3. Attested copy of registration with Labour Department Haryana of the agency.4. Attested copy of registration ivrth Additional Director General of potci. Law &

Order-cum-Controlling Officer, Har5rana of the agency.
5. Attested copy of PAN/GIR Card.
6' Attested copy of the latest IT return filed and previous three years balance

sheets by the agency.
7. Attested copy of Service Tax registration certificate.
8. Attested copy of the PF registration certificate.
9. Attested copy of the ESI registration certificate.
10. work experience of similar work during the past three years.
11. Certified documents in support of entries in the Column of Technical Bid

application.
12. Copy of the terms and conditions mentioned in the Tender Documents with

each page duly signed and sealed by the authorized signatory of the agency in
token of their acceptance.

13' Minimum annual turnover of Agency /Firm should be Rs.SO.OO lacs for last
three consecutive year duly certified by t]:e chartered. Accountant.

Note :-All copies must be attested.



TENDER NOTICE

sealed tenders on behalf of Haryana staff selection commission, o/o secretar5r,Haryana staff selection commission, Bays No.67-7o, sector-2, panchkula are invitedunder two bid system i'e. "Technical Bid"-and "Financial Bid" from registered, reputed,financially sound m€rnpower companies, firms, .g"n"i"" and cooperative societies forproviding manpow.er for a period of one y"*,'*fii"t 
"* be extended further on the

|TSJ 
and conditions mutually agreed by bottr-the parties and work performance

service provider agencies having at least three years experience in the field and
l*1"TX:jTaL:!:yi,?"o{m9nt"jr"ry"tt", eaaitionar Director Generat of potice-Law & order-cum-controlling Authotity, iraryana and also having ;A:1fr#;tfff,the Regional Provident Fund commisson"t, B-piov"es state Insu-rance corporation(ESIC)' service Tax and PAN/GIR x"mt.r roi providing various ma.npower, asenunciated above, shall be eligible.

The interested agencies should send their offers in tender documents, to beobtained from secretary office 
_ 
,(Haryana strrr selection commission, BaysNo'67-70, sector-2, Panchkula) or !v aor"nroaai;;;o* the website \rww.hssc.gov.in,and deposit it alongwith Earnest Money of Rs.50,"0007- in the shape of pay order orDemand Draft in favour of secretary, Haryana staff selection bommission, BaysNo'67-70' sector-2, j.l"lntla payable at 

-Panchkula 
so as to reach the office ofsecretar5r, Haryana staJf selection 

-commissiott, 
e"y" No.67-70, sector-2, panchkulalatest by o4'08'20r5 tiIl 4.00 P.M. duly super *"riu"'a on envelope ,,Technical Bid,, and"Financial Bid" separately. The Technicat and Financial Biis will be opened on05'08'2015 and 11'08.20-15 respectively at 11-oo A.M. in the offrce of secretary,Haryana staff selection commissiorr, i"y" No.oi-zo, sector-2, panchkura in thepresence of bidders, who may like to be iresent. The bids received without anysenrice charges wlll not be accepted.

The office has the right to accept or reject any/aJltender(s) without assigningany reason.

NnsY z/
secied

Haryana Staff Selection Commission.
Panchkula.

Minimumnducati@
to o.rto.*.io

Matric & specified work-ipErierrcJ or a
one year or less duration.

certificate/diploma course of



Annexure-1
Tender document for providtng outsourcing series to the Secretary, Haryana
Staff Selection Commission, panchkula.
Technical Bid

I Name of the ContractorTngency
outsourcing seryices. (attested copv of certificate of reoistrafionl

II. Postal Address
n Telephone/FAX/Mobile No.

Agency/Firm
tv. Status of the Contractor/egenc5aTf

sector undertaking or sole proprietor or partnership or cooperative
society etc.)? The tenderer should attach a resolutiott pa"""d by the
Execrrtive Body authorizing the specific officer/partner for signing
the documents.

V. Name and mobile number of the oersort to te 
".rr.rf""+..{u. Whether the tenderer possesses th

details.
VII. Particulars of Licence obtained from Li@

(attested copy of the document to be attachedi
VIII Particulars of Licence obtained from

Police, Law & order-cum-controlling officer, Haryana. (attested
copy of the document to be attachedl

IX. Details of PAN/TAN No. obtained (attested c@
to be attached)

X. The details of Service Tax No. allotted to
Contractor/Agency/Firm. (attested copy of the document
attachedf

the
to be

xI. Details of registration with emptffi
commissioner. (attested gopy of the dolument to be attachedl

XII. Details of registration with Employees
(attested copy of the document to be attachedl

xn. F'rnancral resources, assets in terms of tenderer's propert5r (movabG
and immovable) held on the date of submission of tlndlr. (Latest
audited balance sheets of previous three years are also to be
attachedl

XIV. Details of earnest monev
DD No. :

Name of the Bank :

Branch :

Date:
XV. Profile of the Contractor/Agency/ Firm

I. Technical Manpower on roll
il. Financial Annual turnover in Lacs for last three consecutive

years.
ru. Miscellaneous ISO ceytification of the firm. yes/No.

XVI. Declaration in the form of Affidavit, duly attested by Executive
Magistrate/Notary Public, that the individuar contracior /Agency/Firm including its partners and share-holders, was not black
listed/prosecuted by any Departments/Statutory Bodies in Haryana
or by any court of Law, and fully understood all the terms and.
conditions contained herein and undertake myself/ourselves abided
by them is to be attached.



I/We certi$/ that I/We have read over the tender document containing detailedterms and conditions of the tender. I/we undertake that it i" myTout i""porr"iUility toensure that being the employer in relation to persons engaged/deployed by me/us toprovide the service/activities under this service agreement as well as to make thepa5rment of monthly wages/salaries, which in an/ case shall not be less than theminimum wages.as--pre-scribed by Deputy Commissioner of concerned district of
!"vatt" alongwith all other statutory dues-such as EpF, ESI etc. I/We undertake too-bserve the compliance of all the relivant Labour Laws as applicable iz. payment ofwages Act, 1936,^ M1ry1num wages Act, rg4g, contract 

-fabour 
(Regulation andAbolition) Act, L97j,-EPF Act, 1.952 and ESI Act, L948 as amend.ed. from time to timeor any other rules framed there under from time to time by the Central of State\rovernment.

Place :
Date :

Signature of the Tenderer
Address



Annexure-2

T'INANCIAL BID

Name of the Contractor/
providing outsourcing services. 

- .

Name and mobile num
contacted

Place :
Date :

Signature of the Tenderer
Address



1' The eligible interested contractor/Agency/Firm may submit tenders,
mentioning therein their eligibility, photocopies of various registration certificates
(EPF'" ESI' Labour and Police), evidence of adequacy of working capitar for t1.is
contract' past experience and performance certificates from other government
departrnents etc', for atl the posts mentioned above. All the documents/papers
attached with tender document must be countersigned/attested by the signing
authority of the contractor / Agency /Firm. contracto r / Agency /Firm must have service
tax registration number alongwith PAN number issued by the Income Tax Department.
The firms are required to mentiiln the service charges in their quotation which will be
charged by them over and' above the rate fixed by Haryana Government vide letter
No'16/7 /2015-IGS-II, dated 6tt'April, 2015. The firm will have to provide the facility
of EPF and ESI to the workers engaged by them during the period of contract.
conditional tender win not be accepted. varidity of tender is one year.
2' Earnest money of Rs.So,ooo/- shall be submitted alongwith the tender in shape
of demand draft or pay order drawn from any scheduled bank in favour of secretary,
Haryana staff selection commission, Bays No.67-70, sector_2, panchkula.
3' Minimum annual turnover of firm should be Rs.50.00 lacs for last three
consecutive years.

4' The tender must be reached at the office of the undersigned upto 04.0g.2015
at 4.00 P.M.

5' The envelope containing Teclinical Bid shall be opened first on the scheduled
date and time i'e. 05.08.2015 at 11.00 A.M. in the office of the secretary, Haryana
Staff selection commission, Bays No.67-70, sector-2, panchkula on the spot at that
time' Technical Bid shatl be evaluated by the committee constituted for this purpose.
Necessar5r clarification required by the committee shall be furnished by the Tendered
within the time glven by the Committee shall be furnished by the Tendered within the
time given by the committee for the sarne. Financial Bids of technically
qualified/eligible bidders, meeting the entire requisite criterion, only shall be opened
on the scheduled date and time i.e. 11.0g.2015 at r 1.00 A.M.
6' In case, the date fixed for opening of Bids is subsequently declared as holiday
by the Government, the Bids will be opened on next working day, however, time and.
venue remaining unaltered



7 ' The Bidder shall quote the Technical and Financial Bids stricfly as per the
format enclosed at Annexure I and.2.

8' Each ContractorlAgency/Firm shall submit only one tender. A contractor who
submits more than one tender will be disquatified.
9' The manpower to be provided by the agency shall always remain the employee
of the agency for all intents and purpose and the service contractor/Agency/Firm
shall alone be liable for any dispute amongst their employees and the agency, which
may arise in any court of law. The Haryana staff selection commission shall under
no circumstances be deemed or treated as the employer of the person engaged for any
purpose' The services of the person so engaged shall hereafter cease on the expiry of
the term without providing him,any claim for the regalarization of series or any other
consequential benefit.

10' The contractor/Agency/Firm shall not employ any person below tJre age of lg
years.

11' The contract shall automatically expire after one year unless extended further
by the office.

12' The Contractor/Agency/Firm shall be responsible for the attendance of his staff
in the Haryana Staff Selection Commission. In case of any staff of the
Contractor/Agency/Firm remains absent or granted leave, Contractor/Agency/Firm
will sent/arrange his substitute for the absence period.
13' The contractor/Agency/Firm will have to produce the register of wages or
the register of wages-cum'muster roll of the preceding month along with the bilt
to be submitted on the Str' day of every calendar month for verification to the
nominated official, nominated for this purpose by the Secre tary, Haryana Staff
selection commission, Panchkuta. The agency will pay wages as per rates fixed
by Haryana Government vide letter No.16/7/2o15-1GS-II, dated 6th April, 2015
and disburse the wages in the form of account payees cheque to the employees
recruited by it on or before Ztr, of each month.
L4' The Contractor/Agency/Firm shall deduct provident Fund of manpower
engaged by the Contractor/Agency/Firm, both employee's as well as employer's
share and will deposit the same with the concerned authority well within the
specified date. The Contractor/Agency/Firm will deposit the challan/receipt in
the o/o Secretary, Haryana Staff Selection Commission. The Commission will



not be responsible on any Pryt of this kind. Wages, if worker wilt be same as
fixed by Haryana Government vi{e letter No.16/?/2O1S-1GS-II, dated 6th April,
2015.

15' EPF, ESI, Service Tax and Service Charges are payable on the rate fixed by
Haryana Government vide letter No.L6/7 /2015-IGS-II, dated 6tr' April, 2015. The
TDS shall be deducted as per the provisions of Income Tax Department, as amended
from time to time and certificate to this effect shall be provided to the
Contractor / Agency / Firm by this office.

16. The Agency will submit the copies of challans, pertaining to ESI and
Service Tax deposited, showing the individual figure of deposit for the previous
month alongrvith remuneration bill. The payment to the agency will be released
after seeing the statement of ESl/Senrice Tax or any other statutory provision to
be complied by the agency that the agency has deposited its part of the
contribution in advance.

L7. The Contractor/Agency/Firm shall issue identity cards, on its own name,
to its personnel deputed for rendering the said services, which would be subJect
to verification at any time. The institution may refuse the entry into its
premises to any personnel of the contractor not bearing such identity card.
18. The outsourcing policy for engaging/outsourcing of senrices issued by
Government from time to time will be stricily followed by the agency.
19. The Contractor/Agency/Firm agency will have to obsenre/comply all the
rules and regulations pertaining to EPF, ESI and Labour Laws, as applicable from
time to time. In case, the tendering agency fails to comply with any
statutory/taxation liability uirder appropriate law, and as a result thereof this
office is put to any loss/obligation, monitory or othenvise, this office will be
entitled to get itself reimbursed out of the outstanding bitts and the security
deposit of the agency' the extent of the loss or obligation in monitory terms.
20- The Contractor/Agency/Firm engaged shall pay wages to its employees, as
prescribed in the agreement, by way of account payee cheque/bank draft lpay
order. In case of default in this regard or any other deficiency/default in
providing setlrice, the agreement will be terminated by giving fifteen days notice.
2L. Acceptance ofTender :

(il If it is found that the tender is not submitted in proper manner, or
contains too many corrections 'or' unreasonable iates or amounts,



it would be open for the Officer-in Charge not be consider the
tender, forfeit the amount of earnest money and/or de-list the
contractor.

(iil If any tenderer withdraws his tender prior to expiry of said validity
period or mutually extended period or make modifications in thl
ratesr terms and conditions of the tender within the specified
period/fails to execute the agreement; the department shall without
prejudice to any other right or remedy, be at liberty to forfeit the
amount of earnest money absolutely. If any contractor, who having
submitted a tender does not execute of Earnest Money/Security
Deposit and other actions under agreement.

22. Award of Contract : The award will be given to the
Contractor/Agency/Firm whose tender has been determined to be substantially
responsive to the tender documents and who has attained the lowest evaluated tender
price, provided that such contractor has been determined to be eligible in accordance
with the provision of the terms and conditions of the Tender' d.ocuments.

23. Notification of Award : Prior to expiration of the original period of tender
validity prescribed for this purpose, the Of{ice wilt notify t}re successful
Contractor/Agency/Firm by registered letter that his tender has been accepted. This
letter or acceptance shall name the sum which the Office will pay to the contractor in
consideration of the services provided by the contractor as prescribed in the contract
(i.e. contract price), date of signing the contract agreement and date of start.


